4.7 Regular Updation of Service Books/ Service Records

Rajkiya Kanya Mahavidyalaya (RKMV), Shimla ensures the timely updating and proper maintenance of
Service Books for all its staff members as part of its commitment to transparent and efficient
administrative practices. The institution follows a systematic procedure to record all service-related
details, including appointments, promotions, leave records, increments, and other relevant entries, in
accordance with government norms and regulations. Regular verification and updating of these records
are carried out to maintain accuracy and authenticity, thereby facilitating smooth administrative
functioning and ensuring that staff entitlements and benefits are processed without delay. This practice

reflects the institution’s dedication to accountability, good governance, and effective human resource
management.
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